國立政治大學圖書館圖書代借申請表

Intrasystem Loan Request Form

申辦日期Date of application：________________

	姓名Applicant：

	系級或單位Dept.：
	借書證號Library ID：

	聯絡電話Phone：（H）               （O）              Mobile：

	E-mail帳號：


代借圖書館藏地The items are located at：_____________

	編號
	書名/作者Title
	出版年

Year of Publication
	索書號

Call no.
	條碼（館員填寫）Barcode
	處理結果（館員填寫）
Staff note

	1


	
	
	
	
	

	2


	
	
	
	
	

	3


	
	
	
	
	

	4


	
	
	
	
	

	5


	
	
	
	
	


注意事項Notes：
1. 每張申請表以同一館藏地為限。Make sure the books are at the same library or fill another form if items belong to other branch library.

2. 申請代借圖書每冊服務費用新台幣八十元整。It charges NT$80 for each item.

3. 自通知取書翌日，保留三個工作天，逾期未至代借館取書，代借館可逕行將書送回館藏館，申請者不得異議，亦不得要求退回服務費用。The items will be held at the pick up location for 3 workdays, if you cannot pick them up within the period, the items will be transit to the home library, patron can not request for refund.

4. 若無法借得圖書，應自接獲通知退費翌日起七個工作天內持收據至原申請代借館辦理退費，逾期視同放棄。If the items cannot be located, we will inform you to get your refund back.

5. 圖書附件不在代借範圍內。The service does not include accessory, such a s disks or CD-ROM.

6. 其他相關規定，悉依本館各項圖書規則辦理。Please follow the circulation instructions and policy.

閱後請簽名Applicant’s signature：________________________________

代借館Proxy Library：____________      經辦人Approved by Librarian：________________
